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                                        Nurturing Hearts and Minds

TRINITY PRIMARY SCHOOL
APPLICATION FOR LEAVE OF ABSENCE OF PUPIL
	The Department for Education “does not consider a need or desire for a holiday or other absence for the purpose of leisure and recreation to be an exceptional circumstance”. The DfE has also added a new point to state that leave of absence should not be granted for a pupil to take part in protest activity during school hours.​

	Date of application (today’s date)
	

	Pupil’s name
	

	Year Group and Class
	

	Pupil’s Address
	


	Parent(s) names (s) in full
	1
2

	Service Family
	Yes/No

	For service families please attach confirmation of deployment to this form

	First day of proposed absence
	

	Date on which pupil will return to school
	

	No. of school days which will be missed
	

	Reason for request





	Other children in the family are:
	1
2
3
4



I understand that a Penalty Notice may be issued to BOTH PARENTS/CARERS in the case of unauthorised absence.
	Signed
	Please print name
	Date

	

	
	



	
	Comments
	Head Teacher’s Signature
	Date

	Permission granted
	
	


	

	Permission NOT granted
	


	

	



What are the government regulations regarding penalty notices and leave of absence?

· Per parent, per child
Penalty notice fines will now be issued to each parent, for each child that was absent. For example: 3 siblings absent for unauthorised absences, would result in each parent receiving 3 separate fines.

· 10 sessions of unauthorised absence in a 10-week period
Penalty notice fines will be considered when there have been 10 sessions (5 days) of unauthorised absence in a 10 week period. These sessions can be consecutive (e.g. 10 sessions of holiday in one week) or not (e.g. 6 sessions of unauthorised absence taken in 1 week and 1 per week for the next 4 weeks).

· First offence
The first time a penalty notice is issued the amount will be:
· £160 per parent, per child paid within 28 days
· Reduced to £80 per parent, per child if paid within 21 days

· Second offence (within 3 years)
The second time a penalty notice is issued the amount will be:
· £160 per parent, per child paid within 28 days
· There will be no offer of a reduction in rate

· Third offence and any further offences (within 3 years)
The third time an offence is committed for unauthorised absences a penalty notice will not be issued. The local authority will instead consider other legal options to improve attendance and this could include prosecution. If prosecution in the Magistrates Court is deemed appropriate, fines can be up to £2500.
· New two penalty notice limit in a three-year period
The three-year rolling period started for parents when the first penalty notice is issued to them after the 19 August 2024.
Further information can be found at: www.gov.uk/government/publications/working-together-to- improve-school-attendance.
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